WEST SONOMA COUNTY UNION HIGH SCHOOL DISTRICT

POLICIES AND REGULATIONS OF THE BOARD OF EDUCATION

PERSONNEL
SERIES 4000
Code  Policy AR
0. Concepts and ROIES........ccociveiiiccece e 4000.......... X
A Goals and ODJECTIVES .......ccevirieiieieieiese e 4010
B. Drug and Alcohol-Free Workplace...........ccccoevveveiiicivennene, 4020.......... X..Exhibit
C. Nondiscrimination in Employment.............ccccocoovininininiennn, 4030.......... X
1. Complaints Concerning Discrimination
iN EMployment..........ccccoooiviiiiiciiece e 4031....ccciviinn, X
2. Reasonable AcCOmmMOdation ..........ccccceveeieereeiiennnnnn 4032.......... X X
D. Employee Use of Technology........cccccoevveveieiicnicic e 4040.......... X X
1. Certificated Personnel ... 4100
A. Permanent and Probationary ...........ccccccevveveeieseeneseeseeseenns 4100
1. Recruitment and Selection ..........ccccoveveveieniiieniennn, 4111.......... X X...Exhibit
a. Affirmative ACtion........ccoocvevviiiiieiiee e 4111.1....... X X
b. Legal Status Requirement.............ccocooovrvnnnnne. 4111.2....... X X
2. Appointment and Conditions of Employment............ 4112, X
a. CONLIACTES ... 4112.1....... X
b. Certification .........cooeveeiiiie e 4112.2....... X X
1) District INterns ........cccccevevvrenveieenn 4112.21
(2 Staff For Students of Limited-
English Proficiency Programs ............ 4112.22.... X
3) Special Education Staff...................... 4112.23.... X
4) Teacher Qualifications Under the No
Child Left Behind Act...........ccoveueenee. 4112.24.... X ...... X
C. Oath or Affirmation ..........ccccoceveeviiinininnenn, 4112.3..ccciin X...Exhibit
d. Health Examinations...........c.ccoccovvevenienennnnns 41124....... X
e. Criminal Record ChecK..........ccoovevvviiivennnne. 41125, X
f. Personnel Files.......ccooviiiniiiii 41126....... X X
g. Maintenance of Criminal Offender Records...4112.62............... X...Exhibit
h. Employment of Relatives...........ccccooeiinnnen, 4112.8....... X
I. Employee Notification.........c.ccocvvvviiinnnnn. 4112.9....cccvieen. X
3. ASSIGNIMENT ... 4113.......... X X
a. Load/Scheduling/Hours of Employment ........ 4113.1
b. Promotion/Notification of Available
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POSITIONS ... 4113.2....... X
C. WOTK Y. ..o iiiiieiiee e 4113.3
d. Temporary Modified/Light-Duty
ASSIGNMENT ... 4113.4....... X X
4, TFANSTEIS .o 4114.......... X X
5. Evaluation/Supervision...........ccoovveevenenenc s, 4115.......... X X
6. Probationary/Permanent Status............cccocvevvrveieennns 4116.......... X X
1. SENIOMLY oo 4116.1
2. Criteria for Recommendations to Permanent
SEALUS ...t 4116.2......cccnnen. X
7. SEPArALION ... 4117
a. Retirement........ccoveveveiicee e 4117.1
1) Pre-retirement Part-time
Employment.........cccccooiiiiniiicicn, 4117.11
2 Early Retirement Consultancy
CONLract.......ccceeveeiiieeee e 4117.12............... X
3) Early Retirement Option..................... 4117.13.... X
b. RESIGNALION ..o 4117.2....... X
C. Personnel Reduction ...........cccoeveveriiinnennn, 4117.3....... X, X
d. Criteria to Determine the Order of Termination
Among Certificated Employees with the Same
Date of Paid Service .........cccooevvrienivennsiennnnns 4117.3.1.............. X
e. DiSMISSal........cccoviiiiiieee 41174....... X
f. Termination Agreements .........ccccceevvevvereanens 4117.5
g. Decision Not to Rehire .........ccccoveveeiviiennnn, 4117.6
8. Suspension/Disciplinary ACtion ..........cccccceeveniinnnnne 4118.......... X X
9. Duties, Responsibilities and Authority of Teachers ...4119.......... X
a. Civil and Legal RightS..........ccccovveiiiiiiiee, 4119.1....... X
1) Sexual Harassment............ccccoeveennene. 4119.11.... X...... X...Exhibit
b. Professional Responsibilities...............ccco..... 4119.2
1) Code of EthiCS......cccccvevviieiieiciiee, 4119.21.... X........... Exhibit
(2) Dress and Grooming .........ccccceevvvennenne. 4119.22
3 Unauthorized Release of
Confidential/Privileged Information...4119.23
4) Academic Freedom ...........ccccevverunennn. 4119.24
(5) Political Activities of Employees ....... 4119.25..... X ...... X
C. Duties of Personnel
1) Responsibilities and Duties of
Department Chairperson..................... 4119.3.1.............. X
(2) INSErUCtION ..o, 4119.3.2... X
d. Infectious DISEase .........ccocvvvvreeieeniesiesee e, 4119.4
1) Employees With Infectious Disease ...4119.41..... X
2 Exposure Control Plan for Bloodborne
Pathogens .......ccccvveveeieieere e 4119.42.... X....... X
3) Universal Precautions ...........cccceeenee. 4119.43.... X...... X
B. Temporary and Part-Time Personnel ............cccccovvvviveieiiennnn, 4120.......... X
1. Substitute TEAChEIS .......cceviiiiieieie e 4121.......... X, X
2. Temporary EMpPIOYEES .......cccovvviiiiniieienie e 4121.1....... X X
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3. Student Teachers/University Interns............cccceveeen. 4122
4, Home Teachers ........ccevveiiiceee e 4123
5. Summer School Teachers .........cccoevvvviviinenencien, 4124
6. Adult Education Teachers.........cccoceevverininenienrenneenns 4125
7. CONSUITANTS. ... 4126
8. Temporary Athletic Team Coaches..........ccccocvvvrennne. 4127.......... X
9. Athletic Coaching POSItioNS...........ccoeveveiiveivene s 4127.1....... X
C. ACHVITIES .. e 4130
1. Staff Development ... 4131.......... X
a. Exchange Teaching.........ccccovveveeiieieenneiiennn, 4131.1
b. Contributions to Fields of Knowledge............ 4131.2
C. Inservice Education/Visitations;
(O00] ] (=] (=10 [0 S 4131.3
d. Independent Study .........cccoevvvieiiere e, 4131.4
e. Peer Assistance and ReVIEW ...........c.ccccevveneen. 4139.......... X
D. Bargaining UnitS ..o 4140.......... X
1. AGIrEEMENT ..ottt 4141.......... X
a. ReCOgNILION .......ccveiiecieie e 4141.1
b. Personnel Covered.........cccoceevviiiiienienieneene, 4141.2
C. Governing Board/District Rights..................... 4141.3....... X
d. Association RIghtS ..o, 4141.4
e. Concerted Activities/Work Stoppage ............. 4141.6....... X
2. Communications/CoNtactsS .........ccocvereererieenieenenennens 4142
3. Negotiations/Consultation ............cccccevvieieninienienen. 4143.......... X
a. Public Notice/Personnel Negotiations............. 4143.1....... X
4. ComPlaINES ... 4144.......... X
E. Compensation and Related BenefitS............cccoevevviveiiveinnnns 4150
1. Employee Compensation ..........cccccevveveveeieeneseennenn, 4151.......... X
2. Certificated Auxiliary Salary Schedule ...................... 4152.......... X
3. Extra Curricular Pay Provisions ...........cccooeeeveeieennne 4153.......... X
4, Health and Welfare Benefits........cccccocvvveivceiiennnn, 4154.......... X
5. Employment AMenities ........cccccvevevieieeresiieseeseaiens 4155.1
a. Recognition by and Awards from the
Governing Board.........ccooeveinniiniie e 4156.2....... X
b. Employee Property Reimbursement............... 4156.3....... X
6. Employee Safety ......cccovvvveivcieieene e 4157.......... X
a. Work-Related INjUries..........cccooevvevecieinennnn 4157.1....... X
b. Modified Work/Structured Return to
WOrK Program.......c.ccoceeereneneneneseseseeens 4157.2....... X
7. EMployee SECUNItY .......ccevverveieiiere e, 4158......ccveen
F Leaves and ADSENCES .......ccoiveierie et 4160
1. LEAVES ...ttt 4161.......... X
a. Personal Illness and Injury Leave................... 4161.1....... X
1) Industrial Accident/IlIness.................. 4161.11.... X.......
b. Personal Leaves ..........cccoceveenenienieneeneseeen 4161.2....... X
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2. Vacation for Extended Year Certificated Employees.4162.......... X.......
2. Classified Personnel ... 4200..........
A Permanent/Probationary...........cccoeeieninnesieseene e 4210
1. Recruitment and Selection...........ccccvvvevivevviieinenenn, 4211..........
a. Affirmative ACtion...........ccoevvvvivnieinenn, see 4111.1....... X,
b. Legal Status Requirement....................... see 4111.2....... X
2. Appointment and Conditions of Employment............ 4212....... X ...
a. Health Examinations............cc.ccocvivvinenn, see 4112.4....... X
b. Personnel Records..........ccoocevvveiennneenne. see 4112.6....... X
C. CONLIACES ..o 4212.1
d Certification or Licensing ..........c.ccoevvevvveinennn, 4212.2
1) Staff for Limited-English
Proficiency Program ................... see 4112.22.....
e. OALNS ..o 4212.3
f. Criminal Record CheckK..........cccoovevviininennnnne 4212.5...ccci X
g. Maintenance of Criminal Offender
RECOIS ... see 4112.62...............
3. Assignment/Classification ...........ccoocovveiininiiencnnne 4213......... X......
a. Load/Scheduling/Hours of Employment ........ 4213.1
b. Promotion/Demotion/Reclassification............ 4213.2
C. WOTK YEAI.....ciiiiiiieiieiesiesie e 4213.3
4, Transfer/Reassignment .........ccccovevveereniinneene e 4214
5. Evaluation/SUpervision...........ccocvveenenenenc s, 4215..........
6. Probationary/Permanent Status............cccccvevveieeinennns 4216..........
a. SENIOMLY oo 4216.1
7. SEPArALION ... 4217
a. REtiremMeNnt.......c.cccoeveiieiiee e 4217.1
b. Resignation ..........ccceevvveevveieciese e see 4117.2....... X
C. Layoff/Renire........ccccoevviie i, 42173, X
d. Termination Agreements .........ccoceveevereennnnn, 4217.5
8. Dismissal/Suspension/Disciplinary Action................. 4218....ccoiine,
9. Rights, Responsibilities and Duties.............cc.cceevenee. 4219
a. Civil and Legal Rights...........ccccovevenene. see 4119.1....... X
1) Sexual Harassment...................... see 4119.11.... X......
b. Employment Responsibilities .............cc.co...... 4219.2....... X
1) Code of EthiCS......ccccovevvviiireieciee, 4219.21
(2) Conduct and Dress........ccccccevevveireennenn, 4219.22
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Teacher Leave for Personal Reasons.............. 4161.2.1.............. X

C. Professional Leave..........ccccovvvevviieieeivenene 4161.3.......
d. ASSOCIALION.......viiiiiieieiee e 4161.4

e. MiIlITArY oo 4161.5....... X
f. MALEINILY ..o 4161.6....... X
g. PolItiCal ......oveiiee 4161.7

h. Family Care and Medical Leave..................... 4161.8....... X
i. Catastrophic Leave Program.............c.cccocueeee. 4161.9....... X
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©)

Unauthorized Release of
Confidential/Privileged Information...4219.23

4) Political Activities of
Employees.......ccccovvevviicinenene see 4119.25..... X...... X
C. Duties of Personnel..........cccooceveiinieinnnenn. 4219.3
d. INfectious DiSEase ........cevvervvreeiierieeieseeneean, 4219.4
1) Employees with Infectious
DiSEASE ...ccvvivierieie e see 4119.41.....X
B. Temporary or Part-Time Personnel ..........ccccooooviiiiiciennn 4220
1. SUDSTITULES ... 4221.......... X
2. Teacher Aides/Paraprofessionals............c.ccccceevverunnee. 4222.......... X X
3. Temporary Athletic Team Coaches.................... see 4127.......... X X
4. Athletic Coaching POSItIONS...........ccccoovveiininnnns see 4127.1....... X X
C. ACTIVITIES .o 4230
1. Staff Development ... 4231.......... X
2. Publication or Creation of Materials............cc.ccccoven... 4232
3. MEELINGS. .. e veeee e ctee et 4234
D. OrganizationS/UNIES ........ccooveiirieeiiiie e 4240
1. AGIreemMENT......oceiiiieiieee e see 4141
a. RECOGNITION ......ccveiiecieee e 4241.1
b. Personnel Covered .........ocovvvviiiinienenencniens 4241.2
C. Governing Board/District Rights............ see 4141.3....... X
C. Association RIghtS ..o 4241.4
d. Concerted Activities/Work Stoppage ..... see 4141.6....... X
2. Communications/ContactS ..........cccoererenenesienieeiennnn. 4242
3. Negotiations/Consultation ...........ccccceeverieienieeseennnnn 4243.......... X
a. Public Notice/Personnel Negotiations .... see 4143.1....... X X
4. ComplaintS ......cooviieiee e see 4144.......... X X
E. Compensation and Related BenefitS............ccooevineiieiennne 4250
1. Salary Schedule Provisions...........ccccocviviiiiiininnnnnn. 4251.......... X
2. Per Diem Allowance-Jury DUty..........cccevvevveiieiiennnnn 4251. 1., X
3. Salary Checks and Deductions .............cccccveuenne. see 4152.......... X
4, Overtime Pay/Compensatory Time Off...................... 4253.......... X, X
5. Health and Welfare Benefits.........c.ccoeevervnnenen. see 4154.......... X
6. Retirement Compensation............cccccevvervsieeseeseanens 4255
7. Employment AMenities ........c.cccevevieiivevesiie e 4356
a. Recognition by and Awards from the
Governing Board..........cccccevvevveiienienenn, see 4156.2....... X
8. Employee Safety ......c.cccooveveiiiiiciececeee e see 4157.......... X X
0. Employee SECUNItY .......cocviveiieniie e see 4158.........cceeeien. X
10. Employee Assistance Programs.........c.ccoeceeeeevverennnens 4259
F. Leaves and Vacations .........ccooeierenenieiniieniene e, 4260
1. LEAVES ...t see 4161.......... X X
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1) Industrial Accident/llIness.................. 4261.11..... X .......
b. Personal ........ccccooviviniini see 4161.2....... X
C. Occupational PUrposes.........cccceevverveiveivennene. 4261.3
d. MILITAIY .o see 4161.5....... X
e. Maternity/Adoptive/Child Care....................... 4261.6
f. POlICAl ... 4261.7
g. Family Care and Medical Leave.............. see 4161.8....... X
h. Catastrophic Leave Program.................. see 4161.9....... X
2. Vacations/Holidays.........cccevvveereeiesieneere e 4262..........
3. Management, Supervisory and Confidential Personnel................ 4300..........
A. Administrative Staff Organization ..............ccccceveviveincnene. 4301..........
B. Permanent/Probationary...........ccccceveiieveeresieseese e 4310
1. Recruitment and Selection .........cccccoveveveveniiieniennn, 4311,
a. Affirmative ACtion........cccccevveiiieiviinnnen. see 4111.1....... X
b. Legal Status Requirement.............c..c...... see 4111.2....... X,
C. Selection of Interim Management Personnel..4311.3....... X
2. Appointment and Conditions of Employment............ 4312
a. Health Examinations............cccccceeevvenenn see 41124....... X
b. Personnel Records..........ccooeveervennnenne. see 4112.6....... X
C. CONLFACTES ..o 4312.1
d. Certification ......cccocevveieiiiieeee e 4312.2
3. Assignment/Classification ...........ccoccevvevieiiiieieennnn 4313
a. Promotion/Demotion/Reclassification............ 4313.2....... X
b. WOIK YEAr......oiiiiiieiesie e 4313.3
4, Transfer/Reassignment .........ccccoccveveveeieeiesee s 4314....... X ...
5. Evaluation/Supervision ............cccoceeveveninieneeneenne 4315..........
a. Administrator Competence in Evaluation.......4315.1....... X
6. Probationary/Permanent Status............cccccvevveiveinennns 4316..........
7. SEPArAtION ... 4317
a. Personnel Reduction ..........cccccevvvnnecicneee. 43173 X
8. Suspension/Disciplinary ACtion ...........cc.ccocvvvvvveinene. 4318
9. Rights, Responsibilities and Duties.............cc.cceevenee. 4319
a. Civil and Legal Rights...........cccovenenne. see 4119.1....... X
1) Sexual Harassment...................... see 4119.11.... X......
b. Professional Responsibilities................... see 4119.2
1) Political Activities of Employees see 4119.25....X.......
C. Duties of Personnel..........cccocovvevviiiiinnciinnnenn, 4319.3....... X
C. Infectious DiSease .........ccceevvreereeiiennens see 4119.4
1) Employees With Infectious
DiSEASE ...cvvvveerieie e see 4119.41.....
C. Temporary and Part-Time Personnel ............cccoocevviveinnnennn. 4320
1. Temporary Athletic Team Coaches.................... see 4127........ X......
2. Athletic Coaching PoSItions..........ccccccvvveieennenn. see 4127.1....... X
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a. Personal Illness and Injury Leave................... 4261.1..
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D. ACTIVITIES ..ot nnees
1. Staff Development ...,
a. Administrator Training and Evaluation..........
b. Contributions to fields of Knowledge.............
C. Inservice Training/Visitations; Conferences ..
d. Independent Study .........cccevveieiiere e,
e. Professional Development Program ...............
E. Professional Organizations ...........ccccceereenenin e
F. Governing Board/District RightS..........cccccvvveviveieiinnnn, see
G. ComMPIAINTS ... see
H. Compensation and Related Benefits...........ccccoocvvivevveieiiennnn,
1. Salary Checks and Deductions .............cccccvenenne. see
2. Health and Welfare Benefits........ccccooeviiiieiinnnnn,
3. Employment AMENItIES .......ccoceviririinieieeee e
a. Recognition by and Awards from the
Governing Board..........c.cccoeveevieiieiienenn, see
4, Employee Safety ........ccoooveveiniiiiiiieneeccee e see
5 Employee SECUNtY .......cccooveieieniiiiinieieeee see
I Leaves and Vacations ..........ccocueeeierenenieseseseseese e
1. LEAVES ...ttt
a Industrial Accident/llIness Leave ........... see
b. Personal.........cccoovieiiiiii see
C. MiIlItarY ..o see
d Family Care and Medical Leave.............. see
e Catastrophic Leave Program.................. see
2. Vacations/Holidays..........ccccoeevviiiiieneieceece e
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4330

4331

4331.1

4331.2

4331.3

4331.4

4331.6

4340

4141.3....... X
4144.......... X.....
4350.......... X
4152.......... X
4354.......... X
4356

4156.2....... X
4157.......... X.....
4158........oeee.
4360

4361.......... X
4161.11.... X......
4161.2....... X
4161.5....... X
4161.8....... X....
4161.9....... X.....
4362
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